
All online courses require that instructors conduct two 5-minute face-to-face conferences with each student per semester via Skype.  Students that do not have access to a webcam at home can utilize Halifax Community College electronic resources to complete the Skype requirement for the courses.   

	Instructor/Course/Course Number
	

	Student’s Full Name 

Last 4 Digits of Student Identification Number
	

	Purpose for Student-Instructor Conference
	

	Student’s Current Academic Grade 
	

	Total Time of Skype Conference 
	

	Summary of Student-Instructor Conference
	



	Instructor/Course/Course Number
	

	Student’s Full Name 

Last 4 Digits of Student Identification Number
	

	Purpose for Student-Instructor Conference
	

	Student’s Current Academic Grade
	

	Total Time of Skype Conference 
	

	Summary of Student-Instructor Conference
	



Date of Student-Instructor Contact 1: _____/______/______





Date of Student-Instructor Contact 2: _____/______/______





STUDENT-INSTRUCTOR CONTACT POLICY FOR ONLINE COURSES





Each online instructor will be held accountable for ensuring that face-to-face contact has been made with student presently enrolled in his/her course.  Follow-ups with students to ensure this contact has been made can occur randomly using (but not limited to) email and telephone conversations as seen necessary by the Halifax Community College Dean of Curriculum. 








